Purpose
The purpose of this Policy is to ensure that employees, visitors and contractors of the Organisation are provided with a safe, healthy and productive work environment by eliminating, or reducing to the extent practicable, any risk in the workplace that may be associated with the presence of alcohol or drugs.

Scope
This Policy applies to all employees of, and visitors and contractors to, the Organisation.  

Protective Equipment Required
Nil

Roles and Responsibilities

Employee 	means any permanent, contract, casual or temporary person employed directly by BTG Australasia 

Organisation 	means (Company)

Manager/Supervisor 	means any Employee with staff responsibilities  

Testing Facility	means the testing facility nominated by the Organisation

1. Obligations Relating to Alcohol and Drugs
Employees must not attend work impaired by alcohol or drugs (prescribed or non-prescribed).  
Subject to clause 4, Employees must not consume, possess, distribute, sell or manufacture alcohol or non-prescribed drugs on work premises or during work hours.
Employees must not drive or operate vehicles, plant or machinery whilst impaired by alcohol or drugs or after consuming alcohol or non-prescribed drugs.
Any Employee who is on a course of prescribed drugs must notify their Supervisor if their work performance is likely to be impaired or if there is any risk to the safety of themselves or to other employees. 
Employees, visitors and contractors must submit to drug and alcohol testing by, or on behalf of, the Organisation if so required.  

2. Responsibilities of Employees
Employees must comply with the Obligations Relating to Alcohol and Drugs (clause 1).
Employees must comply with any reasonable requests of the Organisation in relation to investigation into potential breaches of this Policy.
Employees should report any suspected breach of this Policy to their Supervisor.  Employees who have concerns about working with any other Employees due to a possible increased risk to safety should immediately inform their Supervisor.
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3. Responsibilities of Managers & Supervisors
Managers & Supervisors must ensure that Employees are aware of the Policy and the consequences of not complying with the Policy.
Managers & Supervisors must ensure that all new Employees are made aware of the Policy during induction, including the requirement to submit to drug and alcohol testing if so required.
Managers & Supervisors must ensure that any change to the Policy is communicated to Employees.
Managers & Supervisors must encourage Employees to report a suspected breach of the Policy.
Managers & Supervisors must ensure that a consistent, fair and confidential process is used to investigate suspected breaches. 

4. Work Functions
Alcohol may be consumed at agreed and authorised workplace or business social functions, or where an authorised directive has been issued by the Site Director that details the exemption.  Where such a directive is issued, it must provide clear authority on the scope, level and duration of the exemption.

In instances where Employees attend workplace or business functions, Employees will be expected to behave in a professional and responsible manner and in line with the Code of Conduct, ensuring that duty of care is provided to both themselves and others.

Drug & Alcohol Testing

5. Right of the Organisation to Require Testing

The Organisation may require an Employee, Visitor or Contractor to submit to drug and alcohol testing:
where the Organisation has cause to require a test in accordance with clause 8 of this Policy; or
on a random basis in accordance with clause 9 of this Policy.
Testing will be on the basis of detecting recent consumption to gauge impairment.

6. Drug Testing

The drug testing method used by the Organisation will be by oral fluid in accordance with the relevant Australian Standard. 


The cut off concentration levels of the Medvet Oral7™ are listed below:

	Drug
	Cut Off Concentration (ng/mL)

	Amphetamine
	50

	Opiates
	25

	Cocaine
	25

	Methamphetamine
	50

	MDMA
	75

	Benzodiazepines
	5

	Delta-9-tetrahydrocannabinol 
	25



7. Alcohol Testing

Alcohol testing will be conducted via breathalyser in accordance with the relevant Australian Standard.  Subject to clause 7.2, the accepted Blood Alcohol Concentration (“BAC”) will be dependent on risk assessment of the duties being performed:

High Risk: BAC below 0.02mg/100ml unless industry regulations prescribe 0.00 as standard
Low Risk (office based roles only):  BAC below 0.05mg/100ml

	High Risk
	Low Risk

	
	All desk-based roles not requiring work in areas listed under High Risk

	
	

	
	

	
	



In cases where an Employee is subject to BAC prescribed by legislation or some other order for the circumstances (e.g. P-plate drivers, heavy vehicle drivers), the accepted BAC for such an Employee will be either the level prescribed by legislation or the risk assessment,  whichever is the lower. 
The determination of acceptable BAC will be on the basis of the type of duties being performed immediately before testing, except where at the start of or before a shift where the determination of risk will be on the basis of the duties to be performed in the following shift.

8. Testing for Cause

The Organisation may request that an Employee undertake drug and alcohol testing where the Organisation has reasonable grounds to believe that drugs and/or alcohol were a contributing factor in any of the following circumstances:

where the Employee has been involved in an incident or accident in the workplace that requires medical attention or resulted in damage to equipment;
where the Employee has committed an act of misconduct;
where the Employee has caused injury to any person;
where the Employee displays a material decline in work performance, work attendance or any other irrational behaviour;
where the Employee commits any act of neglect or carelessness or breach of health and safety and or animal welfare requirements; or
where an Employee has contravened this Policy.

Where drug and or alcohol testing is required for a cause, the Organisation will either make arrangements for testing to occur on-site by (Company) trained personnel or will require the employee to wait until an accredited representative from the Testing Facility arrives on site and conducts the test.  

9. Random Testing

Selection of Employees for Random Testing will be done by a demonstrably random method, with all persons on site eligible for selection.
Random Testing may occur at any time during an Employee’s working hours or when an Employee is reporting for commencement.
The Testing Facility will select the people, date and time of four (4) random testing events without prior notice to the workplace.  
Random testing is to be performed by a representative of the Testing Facility. The Testing Facility will provide one hour’s notice to the Site Director of the random testing.

10.  Positive Tests for Alcohol	

In the event of an initial positive BAC result, the Employee will be asked to wait twenty (20) minutes until a subsequent test result is confirmed and will be deemed at this point to be in breach of this policy.
Following a second positive BAC test result, the Employee will not be allowed to resume work until the next working day when they will be required to return a negative BAC test result.  Should the employee be sent home the Organisation will assist the employee in finding safe transport home.
If there is a confirmed positive result, the employee will be permitted to count this time off as paid personal leave or annual leave from accrued entitlements (at the employee’s discretion). Otherwise, it will be personal leave without pay.  
If a visitor or contractor return a confirmed positive result they will be removed from the site and provided safe transport home.

11.  Positive Tests for Drugs	

A positive result will be followed up with a confirmatory test at a Testing Facility as soon as practicable after the initial test.  The election of a Testing Facility will be at the Organisation’s discretion.
In the event of an initial positive result, the Employee will be stood down on full pay until confirmatory test results are provided by the Testing Facility.  The Organisation will assist the employee in finding safe transport home if necessary.
Should the confirmatory tests be returned with a positive result the employee will not be allowed to resume work until they return a negative drug test.  The employee will be permitted to count this time off as paid personal leave or annual leave from accrued entitlements (at the employee’s discretion). Otherwise, it will be personal leave without pay.  

12. Management of Breaches

Any breach of this Policy, including a refusal to submit to testing, may result in disciplinary action up to and including termination of employment. 
Subject to the Employee’s response to an allegation of a breach of policy, a positive test result will result in a First and Final Warning being issued to the Employee.  If the Employee returns a subsequent positive test result in accordance with this Policy within 12 months of the initial positive test result, the Organisation may (after investigation and obtaining the Employee’s response) terminate the Employee’s employment.  
The Organisation may elect to re-test Employees who have returned a positive test result over a 12 month period following that positive test result.  Employees may be re-tested up to and including the following amount of times over the time period below:
Within the first month after breach:  up to four (4) follow up tests.
Within the second month after breach:  up to two (2) follow up tests.
Between the third – twelfth month after breach:  up to one (1) test per month. 

Before an employee is able to return to normal duties they will be required to undertake a drug test on site and return a negative result. 
The Organisation expects contract companies to deal with breaches in a manner consistent with this policy.  The Organisation reserves the right to refuse entry to any (Company) site to any contractor who returns a second positive test within 12 months of an initial positive test result.
Where a visitor to a (Company) site is found to have breached this Policy, the Organisation will require that the visitor leave the site.  Where necessary the Organisation will assist with the provision of safe transport.   The Organisation reserves the right to refuse future entry to any (Company) site to a visitor found to have breached this Policy. 

13. Monitoring and Review

The Site Director or other position as designated is responsible to review this Policy on an annual basis.





14. Review History

	Version Number
	Date Reviewed
	Amendment Details
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Schedule A

DRUG AND ALCOHOL POLICY UNDERSTANDING ASSESSMENT



Employee Name:		


Site/Department:		


Question 1 – Obligations Relating to Alcohol and Drugs

List the five (5) Obligations Relating to Alcohol and Drugs with which you must comply.

1. 	

	

2. 	

	

3. 	

		

4. 	

		

5. 	

		


Question 2 – True or False

(Circle the correct answer for each question)

1. It is ok to be impaired by drugs or alcohol whilst at work provided that I 	True  /  False
do not consume any drugs or alcohol on work premises.	

1. If I am taking a course of prescribed medication that may impair my  	True  /  False
work performance I should notify my Supervisor.

1. A breach of the Drug and Alcohol Policy could result in termination of 	True  /  False
	employment.

1. The Organisation has the right to test for drug and/or alcohol impairment            True /  False
on a random basis.

Question 3 – Employee Requirements

List the three (3) requirements of Employees under the Drug and Alcohol Policy.

1. 	

	

1. 	

		

1. 	

	

Question 4 – Testing

List three (3) situations where the Organisation may be able to test an Employee 
for drug and/or alcohol impairment with cause.

1. 	

1. 	

1. 	


Employee Signature: 		

Date: 		 /	 /	


HUMAN RESOURCES ONLY

Human resources must confirm that the Employee has demonstrated an understanding of the Policy in answering the questions correctly.  Where an Employee has demonstrated this, Human Resources must sign off below and a copy must be placed in the Employee’s training records and personnel file.

Where an Employee has not demonstrated the requisite understanding, the Employee must be directed to the area of the policy that they must review and complete the Understanding Assessment again.

HR Representative Name:		

HR Representative Signature:		

Date: 		 /	 /	
