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Equal Opportunity & Equity Policy
	Document Identifier:
	Effective Date:  
	Version No: 



Purpose
(Company) is committed to complying with the principles of Equal Opportunity in the workplace by integrating the principles into policies, procedures and practices.  (Company) will ensure that everybody is treated with respect, fairness, equity and dignity, without regard to any disability, race, sex, relationship status, ethnicity or cultural background.
(Company) recognises that treating everybody fairly has a positive impact in the workplace and enhances our reputation as an employer of choice.

Statement
This is achieved by:
· developing and implementing workplace strategies aimed at contributing to equal opportunity  in the workplace;
· reviewing and reporting on equal opportunity strategies to measure their effectiveness and comply with legislative reporting requirements;
· ensuring fair and transparent processes in the recruitment, selection and promotion of employees and prospective employees based on the essential job criteria and equity;
· eliminating and preventing any form of harassment, bullying or discrimination in the workplace through;
education; and
ensuring that all complaints and grievances are handled with absolute fairness and in accordance with BTG’s Grievance Policy and Procedure;
· ensuring that all employees are aware of and comply with  (Company) Code of Conduct and Prevention & Management of Workplace Bullying Policy;
· reviewing existing Human Resource systems, policies, procedures and practices to ensure fairness in the areas of recruitment and selection, new employee induction, training and development and remuneration; and
· providing flexible working options that promote a family friendly workplace and enhance an employee’s work life balance wherever possible.

Supporting Documents and Further Information
Fair Work Act 2009 and Fair Work Regulations 2009
Age Discrimination Act 2004
Racial Discrimination Act 1975
Sex Discrimination Act 1984
Equal Opportunity Act 1984 (SA)
Workplace Gender Equality Act 2012
Disability Discrimination Act 1992
(Company) Grievance Policy and Procedure
(Company) Prevention & Management of Workplace Bullying Policy
(Company) Code of Conduct
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Schedule A

EQUAL OPPORTUNITY & EQUITY POLICY UNDERSTANDING ASSESSMENT



Employee Name:		


Site/Department:		

True or False

(Circle the correct answer for each question)

1. Recruitment of employees is based on essential job criteria and equity. 	True  /  False

1. Only manager’s need to comply with (Company)  Code of Conduct.	True  /  False

1. Employees are promoted if they are next in line.	True  /  False

1. Flexible working hours are only available for Managers.	            True  /  False

Fill in the blanks…….

(Company) will ensure that everybody is treated with……….

	Respect 	

	F 	

	E 	

	D 	

List the factors that are NOT relevant when treating employees fairly

		Race……………………………………………………………………………………..

		S………………………………………………………………………………………….

		D………………………………………………………………………………………….

		E………………………………………………………………………………………….

		C………………………………..B………………………………………………………

		R………………………………..S………………………………………………………


Employee Signature: 		

Date: 		 /	 /	




HUMAN RESOURCES ONLY

Human resources must confirm that the Employee has demonstrated an understanding of the Policy in answering the questions correctly.  Where an Employee has demonstrated this, Human Resources must sign off below and a copy must be placed in the Employee’s training records and personnel file.

Where an Employee has not demonstrated the requisite understanding, the Employee must be directed to the area of the policy that they must review and complete the Understanding Assessment again.

HR Representative Name:		

HR Representative Signature:		

Date: 		 /	 /	
































 


image1.jpeg
[3T(5




