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[bookmark: _Toc239764633]Respondent details
Respondents are to provide the following information about their organisation. 
	Organisation:
	

	ABN:
	

	Website:
	

	Registered office:
	

	Main address:
	

	Contact person
	

	Name:
	

	Title:
	

	Ph: 
	

	Email:
	

	Brief description of organisation:
	

	Insurance coverage
	(Provider, policy no., dates and limits of coverage)

	Public liability:
	

	Professional indemnity:
	

	Workers’ protection:
	

	Sub-contracting arrangements in delivering scope of services*
	


Where sub-contracting arrangements are proposed to be used by a respondent in providing the scope of services, the above table must be provided for each sub-contractor. 
[bookmark: _Toc239764634]Scope inclusions and exclusions
Respondents may elect to submit their proposals for part of the entire scope of services required; respondents may partner or use sub-contractors to deliver components of the services where identified as part of their response and subject to prior approval by RDA Yorke and Mid North.
	Program component
	Included
	Excluded
	Comments

	Multi-day programs
	Emerging leaders
	☐	☐	

	
	Leading organisations effectively
	☐	☐	

	
	Communicating for impact
	☐	☐	

	Short courses
	Communications
	☐	☐	

	
	Running a one-hour meeting
	☐	☐	

	
	Working with volunteers
	☐	☐	

	
	Governance basics
	☐	☐	


Respondents participating in a partnership or sub-contracting arrangement should note that RDA Yorke and Mid North will contract with one entity per proposal submitted, and the respondent will be held solely liable for any terms contracted subsequently. 
[bookmark: _Toc239764635]Methodology and approach
Respondents are encouraged to make use of existing materials where relevant to the program scope and conducive to achieving the program outcomes, to make greatest use of the program funding available and leverage previous experience.
	Provide a comprehensive overview of the content to be covered in the scope included as identified in the table under Scope inclusions and exclusions

	



	Provide a brief overview of how you will work with RDA Yorke and Mid North in finalising the program content

	



	Provide a detailed overview of the approach to be taken in delivering the content and facilitating the training sessions

	


[bookmark: _Toc239764636]Resources 
	Provide a description of the key personnel involved in delivering the scope of works, and any redundancies in the instance key personnel are unavailable

	


[bookmark: _Toc239764637]Scheduling and availability
The schedule for delivery of the sub-programs will be negotiated with the preferred provider(s), having regard for when participants are likely to have greatest availability and any known events which may compromise delivery (i.e. public holidays, harvest periods etc). Multi-day sub-programs are expected to involve sessions being delivered one day per month over a number of months, with topic-specific short courses interspersed throughout the program delivery period.
	Provide a list of any dates where you are unable to facilitate training delivery

	


[bookmark: _Toc239764638]Experience
	Provide a description of your experience delivering similar types of leadership development training 

	



	Provide a description of your experience working with similar target cohorts to those identified in the RF 

	



	Provide contact details for two referees that you have worked with in delivering similar development activities previously 

	
	


[bookmark: _Toc239764639]Commercials
Respondents are asked to provide their fee breakdown against each component of the scope included in their response; respondents should factor program development, session preparation, facilitation expenses, as well as travel allowances, into their responses.Other costs (i.e. venue, catering, materials production, promotions) will be covered by RDA Yorke and Mid North. 
Respondents are encouraged to price against delivery days outlined for each section of the scope included in their response as denoted in Table 1 below. The precise time required for delivery will be refined with the preferred provider(s) once the program content has been agreed through the contract negotiation process. 
[bookmark: _Ref239760847]Table 1: Indicative delivery days for scope components
	Program component
	Sessions
	Intakes
	Total delivery days

	Multi-day programs
	1. Emerging leaders
	4 x full-day sessions
	3
	12

	
	2. Leading organisations effectively
	4 x half-day sessions
	2
	4

	
	3. Communicating for impact
	3 x full-day sessions
	2
	6

	Short courses
	4. Communications
	1 x full-day session
	2
	2

	
	5. Running a one-hour meeting
	1 x 3-hour session
	2
	1

	
	6. Working with volunteers
	1 x half-day session
	2
	1

	
	7. Governance basics
	1 x half-day session
	2
	1


Respondents are to provide their pricing response using Table 2 below, noting the scope of fees will be confirmed by negotiation with the preferred provider. 
[bookmark: _Ref239760964]Table 2: Pricing schedule
	Program component
	Included
	Pricing assumptions and inclusions
	Proposed fee 
(excl. GST)

	Multi-day programs
	1. Emerging leaders
	☐	
	

	
	2. Leading organisations effectively
	☐	
	

	
	3. Communicating for impact
	☐	
	

	Short courses
	4. Communications
	☐	
	

	
	5. Running a one-hour meeting
	☐	
	

	
	6. Working with volunteers
	☐	
	

	
	7. Governance basics
	☐	
	

	Other costs and expenses (e.g. travel)
	☐	
	



	Provide a description of any further value adding benefits your proposal entails 
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